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INTRODUCTION 
 
 
This policy will ensure compliance with Corporate and Ofsted requirements establishing clearly defined 
roles, responsibilities and arrangements at a local level. 
 
 
There are five parts to this Policy:- 
 
 

1 Statement 
Declaration of intent by the Chair of Governors/Headteacher 

2 Organisation 
The management structure and defining roles and responsibilities within 
the school 

3 Arrangements 
The procedures and systems necessary for implementing the Policy 

4 Monitoring 
The system for auditing the effectiveness of the arrangements and for 
reviewing health and safety performance 

5 Appendices 
Associated documents, procedures and risk assessments detailing the 
arrangements required within the school 

 
 
 
 
 
 

 
 



 
1.  STATEMENT 
 
 
Good health and safety management will be an integral part of the operation of the school, the Governing 
Body, Head teacher, employees, partners and all other people with whom we do business. 
 
This school will ensure compliance with minimum legal standards/approved codes of practice, along with 
health and safety guidance provided by Children and Young People and the Central Safety Unit, where 
relevant.  Wherever possible and where statutory standards and requirements are not in place the school 
will meet best practice standards. 
 
It is furthermore the policy of the school to ensure that:- 
 
  All plant, equipment and premises meets appropriate safety standards; 
 
  Appropriate health and safety training is in place for all staff; 
 
  A high concern for health and safety among all employees is encouraged through a consultative 

process involving trade unions and/or employee safety representatives as appropriate, which 
includes establishing a school safety committee (or including H&S in the remit of an existing 
consultative process); 

 
  Information and advice is provided to maintain safe working practices. 
 
The school will expect employees to show a proper, personal concern for their own, pupil and others safety, 
and the safety of equipment, by exercising due care and attention and observing authorised methods and 
codes of practice, including those inherent in professional or trade training. 
 
Signed 
 
………………V Bunce……………………………………………………..       …..…………………………K King …………………………………. 
 
Headteacher               Chair of Governors 
 
Date: ………6.12.2016………………………………         Date: ……………6.12.2016………………………… 
 
 



 
2.  ORGANISATION 
 
The Governing Body of Stow Heath Primary School is responsible for the following:- 
 
 a) The production of a School Health and Safety Policy, to be reviewed as required; 
 

b) Ensuring that the requirements of health and safety legislation are met, that CYP health and safety 
standards are met, where relevant, and to promote best practice; 

 
 c) Ensuring that the school budget is managed on a risk priority basis, so that health, safety and  
 welfare is maintained; 
 
 d) Ensuring that effective health and safety planning and target setting takes place within the school 

and that regular monitoring, audit and  review of health and safety performance is undertaken; 
 
 e) Ensuring that the health and safety functions and duties of all staff are discharged in line with this 

policy; 
 
 f) Ensuring that all staff are fully aware of their duties and responsibilities  and that they are 

competent to meet those expectations: 
 
 g) Ensuring effective communication with the Head teacher, the Children and Young People’s Service, 

staff, parents and pupils in respect of health and safety matters; 
 
 h) Ensuring that the Governing Body and Head teacher recognise and set out the roles of specialists 

(e.g. Health and Safety Officers, Education Advisors, Fire Officers, etc) and the means of effectively 
liaising with them; 

 
 i) Ensuring that adequate resources are made available to ensure effective  health and safety 

management. 
 
In practice, this Governing Body will delegate the functions necessary to discharge these responsibilities to 
the Head teacher and senior management team of the school, However they will ensure that they have 
adequate monitoring of these functions in place 
 
Headteacher 
 
The Director for Children & Young People and School Governors has placed responsibility on the Head 
teacher to achieve the objectives of the health and safety policy.  The Head teacher undertakes to ensure 
that all necessary health and safety activities, requirements and standards are undertaken and met within 
their area of control. 
 
In addition to their statutory duties, Headteachers and Teachers have a common law duty of care for 
pupils which stems from their position in law “in loco parentis”. 
 
The Head teacher will:- 
 
 a) Manage the school budget on a risk priority basis, so that health, safety and welfare are 
maintained; 
 
 b) Provide an effective risk assessment process which: 
 
    Eliminates accident potential as far as is reasonably practicable; 
    Regularly reviews and updates risk assessments as appropriate, including post accident  



    risk assessments; 
    Conforms to statutory regulations, CSU and CYP codes of practice and guidance and to 

best practice; 
    Takes account of individual personal requirements, such as disabled people, individuals 

with poor literacy and those who use another language; 
    Pays particular regard to pupils, service users, visitors and contractors, who may be 

unaware of the dangers and risks; 
  
 c) Ensure that accidents, incidents of aggression, near miss incidents and ill health conditions are 

investigated and reported according to CSU and Children and Young People’s procedures as well 
as legal requirements; 

 
 d) Carry out investigations of all incidents in order to identify any measures necessary to prevent a 

recurrence; 
 
 e) Provide the information, instruction, training and supervision necessary to secure the health and 

safety of all persons under their control; 
 
 f) Ensure that all employees under their control know and accept their individual responsibilities 

regarding health and safety and related legislation and are adequately trained to carry out those 
responsibilities; 

 
 g) Ensure that all managers and supervisors act so as to adequately control risks to health and 

safety associated with work places and work activities under their control, in accordance with the 
requirements of the Management of Health and Safety at Work Regulations 1999 and other 
relevant legislation; 

 
 h) Ensure that health and safety responsibilities are identified within job descriptions, as required; 
 
 i) Evaluate, monitor and review health and safety arrangements and performance formally once a 

year, or where there are significant changes; 
 
 j) Consult with the appropriate specialist support services and any employee’s representatives so that 

any issue that may affect the health and safety of employees at work and users of the CYP 
Services can be effectively dealt with; 

 
 k) Arrange for health and safety representatives, who may be appointed under statutory regulations, 

to carry out their duties; 
 
 l) Ensure that CYP and School Governors are informed of any breach of health and safety statutory 

requirements, Corporate and CYP Policy, which cannot be effectively dealt with; 
 
 m) Ensure that premises are managed in line with health and safety requirements, that statutory 

inspections of plant and equipment are undertaken and that site inspections take place each term; 
 
 n) Implement CDM procedures to ensure that contractors operating at facilities under their control 

are provided with an induction to site and sufficient information to carry out their work without 
risk, in line with guidance provided by CYP; 

 
 o) Ensure that all welfare facilities are provided and maintained to an appropriate standard; 

 
 
 p) Ensure that this policy is communicated to all employees, Governors and others operating at the 

school site. 
 



 
Management Team 
 
The management team will undertake general responsibility to ensure that all necessary health and safety 
activities, requirements and standards are undertaken and met within their respective areas of control.  
This will be done under the direction of the Head teacher.  Specifically, Managers, Deputy Head teachers 
and any other member of staff with supervisory responsibilities will:- 
 

a) Ensure that risk assessments are in place for all activities undertaken in areas under their control  
and that professional knowledge and input is provided, as required; 

 
 b) Ensure that health and safety is considered in routine meetings with staff; 
 
 c) Identify any employee health and safety training needs and ensure that these are communicated 

to the Head teacher; 
 
 d) Ensure that any new staff receive specific health and safety induction training and record that this 

has been done; 
 
 e) Take immediate appropriate action in respect of any work situation (including contractors) within 

their control, which they consider to pose a serious and immediate risk to health and safety; 
 
 f) Ensure that all injuries, occupational illness, fires, incidents of aggression at work and near misses 

are immediately reported to the Head teacher; 
 
 g) Ensure that the Head teacher is made aware of any breach of statutory regulations or unsafe 

practices which cannot be dealt with effectively by them; 
 
 h) Ensure that all defective equipment or plant is taken out of use or disabled until repaired or 

replaced; 
 

i) Ensure that protective clothing or equipment is issued and used when necessary; 
 

 j) Ensure that all areas of work are maintained to a high standard of housekeeping; 
 
 k) Respond appropriately to all hazards brought to their attention by employees; 
 
 l) Undertake appropriate health and safety training courses. 
 
 
Employees 
 
All employees are required to take health and safety seriously and perform their work in such a way that 
does not place themselves or others at risk. 
 
Every employee has a legal duty to: 
 
  Take reasonable care for their own health and safety and that of other persons who may be 

affected by what they do or do not do; 
 
  Co-operate with their employer, in allowing the employer to fulfil their health and safety 

obligations; 
 
  Correctly use work items or anything provided in the interests of health and safety; 
 



  Not interfere or misuse anything provided for their health, safety or welfare; 
 
  Provide specialist or professional knowledge required to inform risk assessments in their area; 
 
Employees at this school must: 
 
  Report any hazard or malfunction to their supervisor.  Employees must use all normal lines of 

internal communication before contacting external enforcement agencies; 
 

                                               
Follow all written and verbal instructions they are given to ensure personal safety and the safety of 
others, particularly pupils and service-users who may not have sufficient maturity or understanding 
to have due regard for their own health and safety; 
 

  Use their professional and specialist training to undertake dynamic risk assessments in difficult or 
emergency situations; 

 
  Be sensibly and safely dressed for their particular working conditions; 
 
  Conduct themselves at all times in an orderly manner in the workplace and refrain from any form 

of horseplay; 
 
  Use all safety equipment and protective clothing provided; 
 
  Avoid any improvisations or shortcuts that could create unnecessary risks to health and safety; 
 
  Maintain tools and equipment in good condition, reporting all defects to supervisor; 
 
  Report to supervisor all accidents, incidents of aggression, work-related ill-health and near misses; 
 
  Attend appropriate health and safety training courses; 
 
  Have knowledge of all processes, materials and substances they use; 
 
  Understand all fire evacuation procedures, the positions of fire safety equipment; 
 
  Understand the risk assessments in their areas and comply with the control measures arising from 

them. 
 
 
3.  ARRANGEMENTS 
 
The following arrangements will be adopted to ensure that Governors and the Head teacher fulfil their 
responsibilities and provide the foundation for securing the health and safety of employees, and all users of 
the site. 
 
 
Setting Health and Safety Objectives 
The Governors and the Head teacher will specifically review progress of health and safety objectives at the 
Governing Body meeting each term.  This may be included as part of the Head teacher’s report to 
Governors.  Where necessary health and safety improvements will be identified and included within the 
school action plan. 
 
 



Provision of an effective Health and Safety Training Strategy/Plan 
The Head teacher will produce a Health and Safety Training Plan on an annual basis.  The Training Plan 
will be submitted to Governors for approval. 
 
Provision of and effective Joint Consultative Process 
The committee responsible for Health and Safety will meet at least once per term.  This committee will 
report to the Head teacher and Governors, who will ensure that concerns are adopted within a clear action 
plan, with identified responsibilities and target dates for action. 
 
Specialist Advice and Support 
Specialist advice and support will be obtained from CYP and CSU as required.   
 
Establishing Adequate Health and Safety Communication Channels 
Communication channels will be established for the exchange of health and safety knowledge and 
information.  Where necessary, these communications will be recorded, to include: 
 
  Line management meetings and staff meetings at site; 
       The Site Health and Safety Committee; 
  Provision of information relating to safe systems of work and risk assessments; 
  Communication of advice from Schools Advisors and Educational Officers; 
  Communication of health and safety bulletins or information from CYP; 
  Communication of CYP and City Council advice, guidance and policies; 
  Communications with relevant specialist advisors. 
 
Where health and safety issues cannot be resolved at local level, they will be escalated through the 
management structure as appropriate. 
 
Financial Resources 
The Governors will review the school budget to determine, in the light of past performance, if adequate 
resources are being deployed to ensure adequate health and safety and will take appropriate actions. 
 
Other arrangements 
Specific site arrangements can be found, or may be referenced, in the appendices of this document Section 
5 
 
 
4.  MONITORING 
 
This Health and Safety Policy and its effectiveness, in terms of health and safety performance, will be 
reviewed by the Governors on a regular basis, or as required. 
 
Risk assessments will be made to ensure safe practises and these will be shared with relevant persons who 
will sign to say they have read and understood them 
 
Health and Safety Action Plan and Objectives 
The Governing Body will ensure that all health and safety objectives and actions are carried out in a timely 
manner. 
 
Accidents/Incidents 
The Head teacher will ensure that CYP accidents and incidents are reported and monitored in line with the 
Guidance and Procedures.  Following incidents where a pupil is taken directly to hospital, taken home, is 
absent from school or when an incident occurs to staff, pupils, members of the public etc., which is caused 
by poor equipment design, failure of equipment, premises problems, poor supervision or failure to follow 



health and safety procedures, these will be brought to the attention of the Health and Safety Team for 
further advice.  Appropriate remedial actions will be taken. 
 
Third Party Monitoring/Inspection 
The school will be subject to third party inspection and monitoring, as follows: 
  Ofsted 
  Health and Safety Audit (CYP) 
 
Actions arising from third party audit/inspection will be incorporated within the school action plan with 
appropriate target dates for completion. 
 
                                                    

 
 
 
 
 
 
 

 
5.  APPENDICES 
 
Appendix 1; Asbestos 
Appendix 2; Communication 
Appendix 3; Control of Contractors 
Appendix 4; Control of Substances Hazardous to Health 
Appendix 5: Curriculum Health and Safety Policies 

 Science 
 Technology 
 PE 
 Art 

Appendix 6; Display Screen Equipment 
Appendix 7; Driving at Work 
Appendix 8; Educational Visits 
Appendix 9; Electricity 
Appendix 10; Emergency Management Plan 
Appendix 11; Fire 
Appendix 12; First Aid and Accident Reporting 
Appendix 13; Legionella 
Appendix 14; Lettings 
Appendix 15; Lone Working 
Appendix 16; Manual Handling 
Appendix 17; New and Expectant Mothers 
Appendix 18; Noise 
Appendix 19; Risk Assessments 
Appendix 20; Shared users of the School 
Appendix 21; Site Inspections 
Appendix 22; Temporary Workers 
Appendix 23; Training 
Appendix 24; Vibration 
Appendix 25; Violence 
Appendix 26; Wellbeing and Stress 
Appendix 27; Work Equipment 
Appendix 28; Working at Height Guidance 
Appendix 29; Young and Inexperienced Workers Guidance 



1. Asbestos 
 
All employees, contractors and sub-contractors are required to comply with the school procedure. 
 
The Asbestos Survey Report is carried out by the Local Authority and a copy retained at the school. 
The site manager then reviews this report on an annual basis and reports any concerns 
 

          Most of the asbestos has been removed 
 
          Contractors will sign an asbestos registration form given to them by Mr P Hough or Mr D Hyde. 
 
 
 



 
2. Communication 

 
The Head teacher will be responsible for disseminating information on health and safety issues. Staff will be 
made aware how they can assess information such as outcomes of inspections and risk assessments, and 
local procedures for health, safety and fire during inductions and at regular update meetings. 
 
The Head teacher is responsible for risk assessments and Health and safety.  
 Staff are able to raise any health and Safety concerns with her or Mr P Hough.  
 
Health and safety should also be a regular item (at least once a term) on the agenda of team / committee 
meetings. 
 
The health and Safety law poster will be displayed in a prominent position. 
 
Staff and the school community will be updated on the preventative and protective measures taken by the 
school, when and where appropriate. 
 
The Head teacher will ensure that all new employees know where to find copies of the Health and Safety 
Policy 
 
 
 



 
 

3. Control of Contractors 
 
Contractors are required to comply with the school safety policy. They are required to sign in and out. 
The head teacher or caretaker to ask the contractor at a pre contract meeting if they are going to create 
any hazards and how they are to control them. 
They must have adequate public liability, insurance, a safety policy, and supply references which are taken 
up. And have the resources to do the job without any up- front payments 
The person responsible for appointing the contractor is responsible for ensuring the contractor is competent 
and will not put any school staff, students or visitors at risk. They must obtain method statements and risk 
assessments from the contractor in order to assess their ability to undertake work safely. 
 
Contractors must be provided with information on any matter that may affect their health and safety while 
working in the school, including fire arrangements and arrangements for responding to situations of serious 
and imminent danger such as gas leaks etc. 
 
Contractors may need to obtain a ‘permit to work’ before carrying out some work activities around the 
school eg hot work 
 
The Head teacher must also ensure that there are adequate arrangements for monitoring the safety 
performance of contractors while the work is in progress. There should be arrangements in place for taking 
action where the contractors fail to perform to agreed standards 
 
 
 



 
 

4. Control of Substances Hazardous to Health 
 
Each person in charge of an area will ensure that a regular risk assessment is carried out and 
specific safety rules are identified and applied. Any area using substances which fall within COSHH 
regulations must take adequate precautions to prevent injury to health, in particular with regard to 
the safe handling and storage of the substances 
 
When new substances are purchased, material safety data sheets will be obtained by the 
administration department to enable a COSHH assessment to be carried out by P Hough or D Hyde. 
 
 The substance will also be added to the substance register 
 
Risk assessments are co- ordinated by the Head teacher with responsibilities for health and safety  
 
 
 
 



 
5. Curriculum 

Health and safety arrangements for science, technology, PE and art are detailed in the individual 
curriculum policies. Please refer to the specific curriculum files for further details. 
 
 
 



 
 

6. Display screen Equipment 
 
Assessments will be undertaken for all employees who are required to use display screen equipment 
as a significant part of their work role and evaluation of the health risks associated with its use. 
 
All workstations, chairs and associated equipment shall comply with the requirements of the Health 
and safety (Display Screen Equipment) Regulations 1992 and current British Standards 
 
Where the results of an assessment indicate a risk to the user of such equipment, all reasonable 
steps are taken by the school to eliminate these risks or reduce them to avoid adverse health risks 
 
A free eye test is available on request to all computer users: 
Prior to commencing work with computers 
At regular intervals as specified by the ophthalmologist 
Where a visual problem is experienced 
 
Where necessary a free pair of spectacles, or a contribution towards the total cost, will be provided. 
For details of the procedure to obtain eye sight tests and spectacles refer to the HR team. 
 
Suitable training is given to enable users of display screen equipment to recognise the hazards 
associated with non-interrupted use of such equipment, and the appropriate precautions to be 
taken. 
 



 
 

7. Driving at work 
 
The school will follow the council’s driving at work policy. 
 
The Headteacher/personnel officer will require sight of and will record seeing the appropriate 
license, insurance and MOT (if applicable).  
 
Any member of staff not processing the above will not be permitted to drive on school business. 
 
Anyone with insufficient cover or declines to provide the required information will be asked to sign 
to say they will not use their cars for school business 
 
Staff driving minibuses will have the required category license and the appropriate permit from the 
council. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8. Educational visits 
 
Please refer to the arrangements in Visits / visitors 
 
The Educational Visits Coordinators for the school are E Jones and S Burden. They are responsible for: 
 

 Liaising  with the employer, through the Education Health and Safety Manager, to ensure that 
educational visits meet the employer’s requirements 

 Ensuring a suitable and sufficient risk assessment is carried out for all educational visits carried out 
by the school 

 Undertakes the function outlined in the DFES publication “Health and Safety of Pupils on 
Educational Visits”. 

 
 

Education Visits Leaders – E Nicholls, A Edmunds, C Roberts, J Raju, L Scoffham  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



9. Electricity 
 
Staff must not undertake any work on electrical equipment or installations, including resetting trip 
fuses, without receiving sufficient training. 
 
Head teachers / building managers will ensure that the statutory 5 yearly check of the electrical 
system is carried out, by a competent person, and that a record of this test is kept. 
 
Electrical socket outlets must not be overloaded, and where it is necessary to use extension leads, 
these should be fused and switched type to prevent overloading. 
 
Before using any piece of electrical equipment, staff must undertake a visual inspection to ensure 
that the plug tops, leads and outer casings are free from defects. 
 
The electrical equipment must be suitable for the environment in which it is to be used. Only 
portable or low voltage equipment should be used in outside areas. 
 
Repairs to electrical equipment will only be undertaken by trained and competent persons. Any 
member of staff identifying broken, damaged or faulty electrical equipment should ensure that the 
equipment is not used and report the matter to their manager. Records are retained of testing, 
maintenance and repair to equipment. 
 
Head teachers / managers are responsible for maintaining an inventory of portable electrical 
equipment used in their area of control and for keeping this inventory up to date when new 
equipment is procured. And old equipment disposed of. 
 
Portable electrical equipment is inspected and tested by competent persons at regular intervals 
appropriate to the level of risk but at least every two years. 
 



10 .Emergency Management Plan 
 
The definition of what this plan is for “An event – or events – usually sudden, which involve 
experiencing significant personal distress, to a level which potentially overwhelms normal responses 
and procedures and which is likely to have emotional and organisational consequences. 
 
The plan covers: 

 A deliberate act of violence 
 A school fire or laboratory explosion 
 A pupil or teacher being taken hostage 
 The destruction or serious vandalising of part of the school 
 The death of a member of staff through natural causes or accidents 
 A transport related accident involving pupils and / or members of staff 
 A more wide spread disaster in the community 
 Death or injuries on school journeys or excursions 
 Civil disturbances and terrorism 

 
 
Within the school’s plan there is a flow chart which details whom should be contacted in an 
emergency.  
 



 
 

11  Fire 
 
Please refer to the fire emergency evacuation plan in the relevant file 
 
 
 



 
 
12 First Aid and Accident Recording 
 
The school has a duty as an employer to assess its requirements for first aid, and ensure that there 
is adequate provision to meet those requirements. 
 
Please refer to First Aid risk assessment which can be found on the Learning Platform. 

 
A notice is posted in the staff room giving details of the first aiders, and the location of the first aid boxes 
and first aid room 
 
All accidents are to be reported in the relevant first aid book located in the classrooms / first aid room. 
Reporting of accidents will follow the council guidelines available on Engage  (IR1 form, RIDDOR reporting) 
 
 



 

 
13  Legionella 
 
The school employs the services of an external contractor as appointed by the Local Authority, who provide 
the school with assessments and regular monitoring.  They flush the system at appropriate times and keep 
a record 
 
 



 
 
14 Lettings 
 
All lettings will be be provided with instruction  on accident reporting and Fire safety procedures  will be 
made available and will be signed for by the hirer 
 
All certification will be obtained from the hirer eg lifeguard qualifications 
 
All hirers will be required to present a minimum of £5m Public Liability Insurance prior to the hiring 
 
There are presently no lettings at Stow Heath Primary School 
 
 



 
15 Lone working 
 
Lone working can be defined as a wide variety of situations including: 

 Travelling alone – on foot, by car or public transport 
 Peripatetic (mobile) working – visiting people in their homes, visiting business premises, attending 

meetings or even work on the highway 
 Use of interview rooms – effectively working alone 
 Arriving at or leaving premises – the first person in or last one out is in effect working alone 
 Out of hours activities – cleaning, maintenance etc. 

 
Lone working is undesirable but in some circumstances it cannot reasonably be avoided 
 
Suitable risk assessments of working practises will be carried out to determine the level of risk for 
each member of staff lone working 
 
Lone working is not acceptable in any circumstances where employees or contractors are using 
chainsaws, working at height or operating machinery at remote locations. 
 
Employees must ensure before working alone that: 

 The risk has been assessed 
 Your location and expected time on site are known by your manager 
 You carry a mobile phone 
 You have access to first aid equipment 
 In areas of poor or uncertain mobile phone reception you carry a whistle or alternative form of 

communication 
 
A procedure for calling – in to your line manager or other agreed contact must be arranged before leaving 
school. 
 
Office procedure 
Where staff are lone working in Offices particularly out of normal working hours they should ensure all 
external doors are secured to prevent access by any unauthorised persons. 
If a lone worker discovers an intruder they must NOT put themselves at personal risk. Where appropriate 
ensure their own security and contact the police or raise the alarm.  DO NOT approach the intruder unless 
safe to do so but avoid confrontation. 
 



 
 
16 Manual handling 
 
The need for manual handling must be avoided wherever practicable through changes in work processes or 
the introduction of mechanisation. Where this is not possible a risk assessment must be carried out 
 
The Headteacher will arrange for risk assessments to be undertaken for activities that involve significant 
manual handling. In this context, manual handling includes lifting, carrying, pushing, pulling and holding 
 
The risk assessment will identify factors that could result in injury, such as heavy or unstable loads, the 
need to lift from the floor or above shoulder height, the need to twist, stretch or stoop while manual 
handling 
 
Actions will be taken to eliminate factors that could cause injury. Where possible manual handling activities 
will be avoided or reduced by providing mechanical aids such as trolleys, and redesigning work operations 
 
Head teachers / managers are responsible for ensuring risk assessments are carried out by a competent 
person and will implement any significant findings. They will inform all relevant staff of the assessment and 
its findings, staff undertaking manual handling tasks will receive training in safe handling techniques. 
 
The risk assessment will be reviewed annually or when there is a change in the work process or equipment. 
 



 
 
17 New and expectant mothers 
 
This covers employees who are pregnant or who have given birth within the previous six months or who 
are breast feeding. Pregnancy places extra strain on new or expectant mothers and closer attention needs 
to be given to their health and safety at work. It is both a moral duty and a legislative requirement under 
the management of Health and Safety at work  (Amendment regulations 1994) (SINo 2865), that 
employers take particular account of the risks to expectant mothers at work. 
 
Stow Heath Primary School is aware that expectant mothers may have health and safety concerns which 
need to be addressed and a risk assessment may be completed once the head teacher has been made 
aware that a member of staff is an expectant mother. 
 
A person specific risk assessment will be conducted with the staff member concerned and any reasonable 
action necessary should be mutually agreed and the assessment retained on the personnel file for future 
reference. 
 
 
 
 



 
 
19 Risk assessments 
 
The school will seek to ensure that no employee, student, visitor, contractor or other person is exposed to 
an unacceptably high level of risk from any of the property, equipment, processes or activities undertaken, 
for which the school has a legal responsibility. 
 
The Head teacher is responsible for ensuring that risk assessments are carried out for all activities 
undertaken within their area of control, and for appointing a sufficient number of risk assessors in order to 
carry out the assessments. Risk assessments must only be carried out by trained, competent staff. 
 
Anyone likely to be affected by a risk assessment must be informed of any risks to their health and safety 
and must be shown the risk assessments and any control measures that are considered necessary. 
 
Risk assessments are reviewed annually by the Head teacher in liaison with a Health and Safety consultant,  
after which all their staff read them and sign to confirm doing so, but any new hazards introduced 
between the review should be addressed at once. 
 
Further details of the risk assessment process are available in guidance notes on Engage. 
 
School risk assessments are under health and safety on the school site and a hard copy is available in the 
Head teacher’s office 
 
 



 
 
20 Shared users of the school 
 
Shared users of the site will be provided with all necessary information with regards to their health and 
safety. 
 Other users of the school will in return provide the school with relevant documentation. 
 
The Rainbow Centre shares the same Health and Safety policy and risk assessments as the primary school. 
There is food, health, hygiene and safety guidance that is specific to the Rainbow Centre. 
 
 



 
21 Site inspections 
 
The head teacher will make arrangements for carrying out regular safety inspections of the work place, in 
order to identify hazards and unsafe situations and take appropriate remedial action. 
 Inspections will be carried out on a termly basis, by V Bunce, Health and Safety Consultant, P Hough and 
D Hyde, and be recorded on the site inspection sheet. 
 
 



 
 
22 Temporary workers/work experience 
 
The head teacher is responsible for ensuring all temporary workers/work experience receive any relevant 
health and safety information through completion of an Induction Sheet which is retained in the staff 
records. 
 All relevant risk assessments will also be brought to the attention of the temporary worker at this time. 
 
 
 
 



 
 
23 Training 
 
Head teachers will ensure that health and safety induction training will be provided for all new employees 
by the Head teacher following the Induction Checklist of their first day of work. 
 
School staff will be provided with appropriate training to enable them to carry out their responsibilities and 
work in a safe and efficient manner. 
 
Specific job – related health and safety training will be identified by head teachers / managers during 
performance management interviews. 
 
Head teachers / managers will ensure that details of health and safety training are kept on personal files. 
 
 
 



 
 
24 Vibration 
 
The school will take all reasonable measures to protect those employees who may be exposed to hand, arm 
or whole body vibration from hand tools or larger pieces of equipment or machinery 
 
Staff are not required to use vibrating machinery for long periods. 
 
Risk assessments will be carried out to determine which tools are likely to present a risk to users. 
 
The school will ensure that all new purchases conform to current legislation and wherever possible only 
purchase low – vibration equipment. A full maintenance programme will be produced for all equipment and 
machinery to ensure they are in good working order. 
 
Information, instruction and training will be provided to employees who may be exposed to vibration. 
 
Wherever appropriate personal protective equipment will be provided. 
 
 



 
 
25 Violence 
 
Violence at work is defined as any incident in which an employee is abused, threatened or assaulted by a 
member of the public, staff, pupil or contractor while they are at work. Such incidents must be reported 
through the Children and Young People incident reporting procedure. (IR1 form) Each incident must be 
investigated by the head teacher or manager to prevent a re-occurrence of a similar incident 
 
The head teacher must assess every activity that may result in violence and ensure measures are taken to 
reduce the likelihood of a violent act occurring. Where it is identified that there is a potential for violence 
arising from the activity the measures taken could include additional security or training for staff at risk. 
Staff and their representatives must be consulted on any measures introduced. 
 
 



 
 
26 Wellbeing and stress 
 
The school will follow management standards for work related stress by the following means:- 

 Open door    
 one to one discussions 
 Line managers  
 Stress questionnaire 

 
 



 
27 Work equipment 
 
The school has a duty to ensure that there are arrangements in place to comply with the Provision and Use 
of Work Equipment Regulations (PUWER). These regulations are far reaching and cover any equipment or 
articles used at work from a chair to a stepladder. 
 Managers will ensure that work equipment used by staff reporting to them is suitable for the purpose and 
in good working order. 
 Where applicable, managers will ensure that equipment is used in accordance with the manufacturer’s or 
supplier’s instructions and where necessary receive sufficient training in the safe use of equipment. 
 
Head teachers / managers are responsible for ensuring that all equipment supplied for use     at work is 
suitable for its intended purpose and maintained in good working order and where applicable conforms to 
relevant British or EU standards, with records of maintenance being kept. 
 
Staff are responsible for: 

 Working in accordance with safety procedures 
 Not tampering with any safety equipment provided 
 Completing a visual check on equipment before using  looking for problems like loose wires, 

discoloured sockets etc. 
 Reporting any faulty equipment to their manager and clearly identifying the equipment as being 

defective and removing it from service 
 

 
 



 
 
28 Working at heights 
 
Work at height is defined as a place where a person could be injured if they were to fall from it, even if it 
is at or below ground level. This includes access to and egress from the place of work, except by means of 
a permanent staircase. 
 
All work at height will be risk assessed, planned and carried out by competent persons using the most 
appropriate work equipment, properly inspected and maintained. The school will do all that they 
reasonably can to prevent anyone falling or put measures in place to minimise the distance and 
consequences of a fall. 
 
 
 
 
29 Young and inexperienced workers 
 
A ‘young person’ is defined as anyone who is under 18 years. 
 
The school will ensure that young persons are protected from risks to their health and safety as a 
consequence of their lack of experience, absence of awareness of existing or potential risk or the fact that 
they have not yet fully matured. 
 
This will include young people who are participating in work experience. The Pre Work Experience 
Placement Flow Chart will be used to ensure that all work areas are assessed before the candidate is 
offered a place.  
 
 (Flow chart is on Engage under CSU guidance – Young persons) 
 
Risk assessments for all work activities will be carried out for every young / inexperienced person before 
they start work. 
 
The Induction Checklist for Young Persons will be used for every new member of staff under the age of 18 
and also for work experience candidates 
 
 
 


