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To ensure that members of staff are fully aware of their professional responsibilities when using 
information systems and when communicating with pupils, they are asked to sign this code of conduct. 
Members of staff should consult the school’s e-safety policy for further information and clarification.  
 
Whilst some of the requirements are not relevant to the job descriptions of all staff, it is important that 
all staff adhere to certain aspects e.g. internet safety &use of equipment.  All staff are expected to 
adhere to this code of conduct.  Staff must sign to state that have received a copy of this document and 
a copy of the Grey book information regarding social networks.  
 

Internet Safety 
 

We have policy statements that cover internet safety. However, one key issue bears a clear statement.  
Facebook and/or other social networking sites must be treated with extreme caution.  Pupils should 
never be added by anyone working or volunteering in school to Facebook friends or the equivalent on 
other providers. This would be a disciplinary matter that could lead to dismissal.  It would not be an 
excuse that your details were passed on by someone else.  You must ensure your personal use is strictly 
separated from any access or viewing by a pupil at school.  Similarly, any derogatory or critical remarks 
made about school, or colleagues on such sites will also be treated as a disciplinary issue.  All staff are 
bound by a code of conduct of discretion & confidentiality.  This would be broken by passing on 
information or expressing views via Facebook or similar social networking sites. 
 
Facebook & other social networking sites should not be used for discussing school related issues.  These 
sites are not secure & it is unacceptable that even low level school related issues might be accessed by 
unauthorised people.  We have secure e-mail systems that you can use for such purposes. Moreover, it 
may be an intrusion into the off-duty hours of colleagues by using a social networking site.  If there is 
something urgent or something you feel they will appreciate then send an e-mail & alert them with a 
text or phone call.  However, this should be done with respect to the work-life balance of the person 
being contacted. 
 
By accepting a job at this school the employee accepts the following: 
 
 I understand that it is a criminal offence to use a school ICT system for a purpose not permitted by 

its owner.  
 

  I appreciate that ICT includes a wide range of systems, including mobile phones, PDAs, digital 
cameras, email, social networking and that ICT use may also include personal ICT devices when used 
for school business.  

  I understand that school information systems may not be used for private purposes without specific 
permission from the Headteacher.  

  I understand that my use of school information systems, Internet and email may be monitored and 
recorded to ensure policy compliance.  

  I will respect system security and I will not disclose any password or security information to anyone 
other than an authorised system manager.  



 

 

 I will ensure that personal data is stored securely and is used 
appropriately, whether in school, taken off the school premises or accessed remotely.  

  I will respect copyright and intellectual property rights.  

  I will report any incidents of concern regarding children’s safety to the e-Safety Coordinator, the 
Designated Child Protection Coordinator or Headteacher.  

  I will ensure that electronic communications with pupils including email, IM and social networking are 
compatible with my professional role and that messages cannot be misunderstood or misinterpreted.  

  I will promote e-safety with students in my care and will help them to develop a responsible attitude 
to system use, communications and publishing.  

 
The school may exercise its right to monitor the use of the school’s information systems and Internet 
access, to intercept e-mail and to delete inappropriate materials where it believes unauthorised use of the 
school’s information system may be taking place, or the system may be being used for criminal purposes 
or for storing unauthorised or unlawful text, imagery or sound.  
 
 
 
 


